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NOMINATION FORM—SECRETARY
__________________________OR _____________________________nominates


(Name)





(State)

____________________________________________ for the office of Secretary of the National Association Teachers of Family and Consumer Sciences.

Election will take place during the ACTE Convention in the host city.

Name of Nominee_______________________________________________________________

ACTE Membership Number______________

Professional Position_____________________________________________________________

School Name___________________________________________________________________

Address ______________________________________City_____________________________

State__________Zip______________Phone__________________________________________

Email_________________________________________________________________________

Home Address_________________________________City_____________________________
State__________Zip______________Phone__________________________________________

Email_________________________________________________________________________

A packet containing the following materials must be mailed to the Nominating Chair postmarked by September 1. (All materials and letters of recommendations must be submitted in one packet.  Materials apart from the nomination form will not be considered.)

A. Completed nomination form

B. Signed statement of Secretary’s responsibilities
C. Nominee’s Vita to include teaching experience, service and affiliation to career and technical education on the local, state, and national levels (begin with NATFACS membership and service)

D. Brief response to questions.

E. Five recent letters of recommendations including: a local administrator, state contact person, state supervisor, and two others of nominee’s choice.


NOMINEE FOR THE OFFICE OF SECRETARY…
--shall be a member in good standing of ACTE, their respective state association, and NATFACS and plan to attend the upcoming ACTE/NATFACS Convention in the host city and will help with registration.
--shall attend the following meetings each year they hold responsibilities:

· ACTE Convention—Nov/Dec—5-6 days

· National Policy Seminar—Mar/Apr—3-4 days (during 2nd year of term)
· NATFACS Policy & Planning Meeting—Mar—3-4 days 
If elected to the position of Secretary of NATFACS, I will be responsible for the following activities:
· Become thoroughly acquainted with the Association while working closely with the President

· Index and date all policy changes and forward to President-Elect for inclusion in the NATFCS Handbook
· Record written, concise minutes of all NATFACS meetings and send to executive committee

· Work with the Executive Board to develop a Strategic Plan
· Maintain the NATFACS web page
· Prepare information concerning the Association for inclusion on the web page
· Prepare copies of minutes for ACTE/NATFACS annual business meeting
The Executive Board request that no campaigning to be done prior to or during the ACTE/NATFACS Convention.

Signature of Nominee__________________________________________Date______________
Signature of Local Administrator_________________________________Date______________
NATFACS

NATIONAL ASSOCIATION TEACHERS OF FAMILY & CONSUMER SCIENCES

Questions for the Office of 
SECRETARY
Please respond to the following questions, being thorough but brief in your answers.
1. What professional experiences have you assumed that you feel will help you the most in performing the duties of Secretary of NATFACS?

2. In what specific ways have you worked with legislators to impact on legislation in your local area, state, or at the national level?

3. Explain how changes in society have impacted the role of family and consumer sciences education.
4. Which goal of the Strategic Plan would be a major focus or yours during your term of office?  Why?
5. What skills will you bring to the office of Secretary that will enable NATFACS to reach its goals?

